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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer):
NOS Liaison
BILLET TITLE: BILLET #: 7671
Pacific Islands Regional Ops Coordinator NMSP PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [x]ves [Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Preferred background would include: Significant ship and small boat operations and management experience, marine
biology and oceanography background, understanding of hydrography, marine mammal experience, strong computer skills,
COTR certification, NOAA diving certification.

1. GENERAL DESCRIPTION OF BILLET:

The billet resides within the National Marine Sanctuary Program, National Ocean Service, Honolulu, Hawaii. The officer will
report directly to the NMSP Regional Coordinator in Hawaii. The incumbent will work with members of NMSP, other NOS,
NMFS, NMAO, and NOAA programs in Hawaii, the Hawaii Regional Councils, and the officers of NOAA Ship HI'lALAKAI,
OSCAR ELTON SETTE, and KI'TMIMOANA. The officer will be required to also work with other State and Federal Agencies
in the Pacific Island Region.

This billet entails supporting management and operational objectives for NMSP sites in the Pacific Islands Region. The sites
include Hawaiian Island Humpback Whale Sanctuary, Northwestern Hawaiian Island Coral Reef Ecosystem Reserve, and
Fagatele Bay National Marine Sanctuary, American Samoa.

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet? |:| YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

The Pacific Islands Region is in the process of expanding its operational commitments and responsibilities, in addition to the
two existing Sanctuaries, a new 99,000 square nautical mile Reserve was added and is now in the process of Sanctuary
designation. As part of the Management support in these waters, NOAA will introduce a new ship, NOAA Ship HI'lALAKAI, to
specifically address these NMSP needs.

1. The officer will be required to represent NOAA's Marine Sanctuary Program in Regional workshop's, Advisory Council
meetings, and other NOAA project meeting as required.

2. The officer assigned is responsible for managing and coordinating the Regional operational assets supporting work in the
Pacific Island. This includes close coordination of Regional activities onboard HI'lALAKAI, provide program support to
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3. CAREER DEVELOPMENT OPPORTUNITIES:

The NMSP will support the officer's professional development by providing challenging management and leadership
opportunities which will assist the officer in preparing for increased responsibility. Every effort will be made to take advantage
of the officer's particular skill and interests. According to the officer's interests and sanctuaries needs, additional
responsibilities will be assigned in areas of education, research, and resource protection.

4. ADDITIONAL COMMENTS:

Duties and Responsibilities (Continued)

assist with home porting the new ship in Hawaii, Regional support for extended porting such as American Samoa, Midway
Atoll, other Hawaiian Islands, Guam, and CNMI.

3. Develop Regional logistic support for ship operations, which involve program personnel and supplies.

4. Responsible for Regional program coordination for ship allocation requests and coordination for HI'ITALAKAI with NMSP,
NMFS, and other regional research partners and users.

5. Responsible for Regional program coordination for aircraft operations, including NOAA aircraft, other government aircraft
(USCG, USN, HNG), and charter aircraft.

6. Serve as the Regional point of contact for aircraft allocation requests.

7. Maintain records of program ship and aircraft use in the region.

8. Ensure all operations involving ships, aircraft, small boats, and diving is conducted in accordance with applicable agency
guidelines and directives.

9. Review regional emergency response guidelines for field operations, conduct regular inspection of field equipment and
assets, and schedule regular emergency response drills.

10. Responsible for ensuring all NMSP small boats within the Pacific Island Region are operating in compliance with
applicable NOAA regulations, including regular inspections, training, and maintenance.

11. Act as the Regional Point of contact for issues related to Facility Management, Procurement of assets, and contracting
charters.

12. Responsible for coordinating annual reports and budgets for operational aspects of the NMSP.

13. Coordinate with Managers of NMSP sites in the Region annually for sanctuary operations, including assistance in
coordinating numerous operational programs with associated federal, state, local and native Hawaiian agencies, as well as
with the NMSP staff.

14. Act as Regional Safety Officer; coordinate the annual safety refresher with each site, and assist with safety training and
presentations related to Sanctuary operations.
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assist with home porting the new ship in Hawaii, Regional support for extended porting such as American Samoa, Midway Atoll, other Hawaiian Islands, Guam, and CNMI.
3.  Develop Regional logistic support for ship operations, which involve program personnel and supplies.
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